KENDALL CENTRAL SCHOOL

OUT OF DISTRICT REQUEST FORM

_____Professional Development                                                                          _____Conference/Workshop/Seminar/Meeting 
                                                                                                                                          (includes Scoring and Meetings @ BOCES)
SECTION I:

1.
NAME_______________________________________________POSITION_________________________________DATE_____/____/______

2.
TITLE OF MEETING__________________________________________________________________________________________________

3.
SPONSORED BY________________________________________________LOCATED AT_________________________________________

4.
MEETING DATE (S)________________________ TIME (S)_________________________________ EST. TOTAL MILES_______________

5.
APPROX. TIME/DATE OF DEPARTURE_____________________________APPROX TIME/DATE OF RETURN______________________

6.
PREFERRED MODE OF TRAVEL:   SCHOOL CAR_________         PRIVATE CAR__________        OTHER_________     

7.
EST. EXPENSES:  REGIS.$_____________    TRANS./TOLLS$______________    MEALS$______________    ROOM$______________ 

                                              OTHER$______________     TOTAL EXPENSES $__________________
8.
$________________________TO BE PAID BY DISTRICT      $______________________TO BE PAID BY PERSON     

$____________________TO BE PAID BY_______________________________.

9.
LIST IN DETAIL THE REASON (S), GOAL (S), AND PROJECTED BENEFITS (S) TO THE DISTRICT FOR ATTENDING THIS MEETING. 

SECTION II:

DATE (S), LOCATION (S) OF PREVIOUS PROFESSIONAL DEVELOPMENT COMPLETED TO DATE
THIS SCHOOL YEAR –   ( NOT INCLUDING THE ABOVE REQUEST).

	DATE 

mm/dd/yy
	CONFERENCE/ WORKSHOP TITLE
	# OF APPROVED HOURS

	    
	
	

	    
	
	

	    
	
	

	     
	
	


B.
APPROVAL SECTION:  (To be completed by appropriate persons listed below)

1._____APPROVED________DENIED    GRADE LEADER/DEPT. CHAIRMAN_______________________________  
___________

                                                                                                    
  Signature 
         Date

2._____APPROVED   _______DENIED   BUILDING PRINCIPAL                       _______________________________  
___________

 



                                                               
  Signature
         Date

3._____APPROVED    ______DENIED    SUPERINTENDENT AS FOLLOWS    _______________________________  
___________




                                                                 

  Signature 
         Date

ORIGINAL:     DISTRICT OFFICE     COPIES TO:   BUILDING PRINCIPAL  /  PERSON MAKING REQUEST  /  TRANSPORTATION

FORMLETT/Out of District Request Form 8-2009  

